MHCTPYKLUMA NO NCNOJIb3OBAHNUIO CTAHOAPTHOIO ®YHKLUMUOHANA CEPBUCA

BOCC KoHTponb — 3TO cuctema yyéta pabouyero BpemeHu, NO3BONAKOWAA NJAAHUPOBATb CMEHbI
paboTbl M KOHTPO/NMPOBaTb daKTMyeckyto paboTy, cpaBHMBATb 3anJaHUPOBAHHOE BPEMA C
dakTnyeckmm. B cucteme npeagycmMoTpeHO CO34aHME OTYETOB KaK B MHTepdeice, Tak n B popmaTte
$annoB 3NeKTPOHHbIX TabaunL, ANA BU3yabHOToO 0TobpaXkeHns oTpaboTaHHOro paboyero BpemeHu.

B AaHHOM AOKyMeHTe NpeAcTaBAeHa MHCTPYKLMA NO UCMO/Ib30BAHUIO CTAaHAAPTHOTO GYHKLMOHANA
cepsuca BOCC KoHTpoAb, NnpeaHa3HAaYeHHOro AnA yyeta paboyero BpemeHu coTpyaHMKOB.

COTpYyAHUKM OTMEYAIOT Havya 10 U KOHeL, CMeHbl Ha TepMUHane. TepMMUHaN pPacno3HaeT COTPyAHMKA
NMo oTneyaTKy ManbLa, MLy WM KapToyke (cnocob OTMETKM 3aBMCUT OT TUMNa TepmuHana).
NHbopmauma o6 oTmeTKax B aBTOMATUYECKOM peXume CTaHOBUTCA AOCTYMHOW B JIMYHOM
KabuHeTe. BO3MOMKHOCTb MCNONb30BaTb CEPBUC N 6e3 TepMMHANA NyTEM PYYHOro BBOAA OTMETOK
TaK¥Ke npucyTcTByeT. B uHTepdernice cuctemol Takaa GYHKLMOHANBHOCTb NPeAyCMOTPEHA.

Bxopg, B cuctemy
1. NepeitguTe no agpecy https://www.bosscontrol.ru/
2. HaxmuTe Ha KHOMKy «Bxopa B cuctemy»

Ecnun Bbl BxoguTe B cMCcTeMy BnepBble, NMPOYTUTE NOJAUTUKY 06pabOTKM NepcoHaNbHbIX
OAHHbIX, 03HAaKOMbTECb C cornacmem Ha o0bpaboTKy CBOMX MEPCOHANbHbIX AAHHbIX W
nonyyeHue becnnaTHOM KoHcy/AbTauuu, 0603HaA4YMB CBOE cOrsiacMe C COAEPKUMbIM
AaHHbIX AOKYMEHTOB Npu nomoLm “ranodkn” cHusy nonsa “Maponb”. 3atem BBeguTe
MMA NONb30BaTeNA M NAPO/b (NPesoCTaBAAOTCA IKCNEPTY).

3. HaxmuTe KHOMKy «BonTtn».

4. [oxautecb 3arpy3Kn CUCTEMBI.

bosscontrol.ru/login/
rﬂ'/))-‘ BOCC BuomeTpudeckuit yueT paboyero Bpemenm u pacyet 31 8 (800) 555-89-33
9“// A o Bxop B cuctemy 2
=7, KOHTPO/J1b MpocTo u yao6Ho. Mo Bcer Poccun, ExxeaHeBHo 10-19 Mck © (© info@bosscontrol.ru

O cucteme CtoumocTb KnueHTbl 1 0T3bIBbI Mpumepbi Bonpocbl u opfeTbi Cratbu O kKomMnaHum KoHTakTb!

Bxog B cuctemy

Wmsa nonbzosartensa
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Naponb

Haxxumas Ha KHOMKy «BoinTu», s

Cornawatoch ¢ NOAUTUKOM 06paboTkn
NepCoHanbHbIX AaHHbIX

N

[ato nucbMeHHoe cornacue Ha 06paboTky CBOUX
NepcoHanbHbIX AaHHbIX U MoNyyeHue 6ecnnaTHom

KOHCynbTauum
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https://www.bosscontrol.ru/

Co3gaHue coTpyaHuMKa
1. Nepengute B meHto «COTPYAHUKMY.
2. [Ana pobaBneHnA HOBOrO COTPYAHMKA HAXKMUTE KHOMKY «+ [106aBUTb COTPYAHUKAY.

"7 BOCC G s 3 despans 2025
) 2
7, KOHTPONb OTYETbl COTPYOHWKM O®UCHI HACTPOWKW  BbIMTW (RTEST) pores
CoTpyaHMKN COprﬂ,H VKU \
Mopgpasnenenus hOMCK
1 PABOTAIOLLVE YBOJIEHHDBIE 3APErMICTPUPOBATb C KAPTOM
CoTpyaHuK MocnepHas otMeTKa

3anucu oTcyTCTBYIOT

3. 3anonHute GOpMy HUNKe, MONA, OTMEYEHHble KpacHoWn “3Bé3goukon” (*) asnatotca
06A3aTeNbHbIMW A5 3aNOJIHEHWA, OCTasbHble NOAA - ONUMOHAaNbHble. [locne
3anonHeHNs GopPMbl HAXKMUTE KHOMKY «COXPaHUTbY.

[obaBneHue coTpyagHmKa

ono

MOAPA3OENEHVE

TecT

OONTXHOCTb

MoBap

OATA MPUEMA

06.02.2010

+ bonbwe MHPopmaumm

CO3,CI,aHVIe OTMETKHU
1. Nepengute B meHto «COTPYAHUKNY.
MyTéM BU3yaNnbHOro NOUCKA, MO0 MCNONb3YA BHYTPUCUCTEMHBIA GYHKLMOHAN NOUCKA,
HananTe HeobXxoAMMOro COTPYAHMKA B CMIUCKE.

3. MepenauTe B KAPTOUKY COTPYAHMKA, KOTOPOMY HEOBXOAMMO A,06ABUTL OTMETKY, HaXKaB
Ha ®UNO coTpyaHuKa.

4. HaxmuTe KHOMKy «+ [106aBUTb OTMETKY».



MeTpoB AnekcaHgp BnaguMmupoBuy

[ onXHocCTb: MoBap
Mogpasgenexue: PecTtopaH

[aTa npuemMa Ha paboTy: 26.07.2010

TabenbHbii HOMEP:

TenedoH:

Tekywun rpadumk:

Cuctema onnatbi: [MovacoBas cTaBka
NpeHTuodukaTop: bosscontrol_internal_1324050

@D Paspewnts oTMevatbes

+ JOBABUTb OTMETKY

5. 3anonHute nons Gopmbl U HaxKmuUTe KHOMKy «CoxpaHuTb». B Bbinagatoulem cnucke
“Oduc” BbibepuTe 06bEKT, Ha KOTOPOM NponcxoauT oTMeTKa. MNone “KommeHTapmin” He
ABNAETCA 0653aTENbHLIM K 3aMO/IHEHUIO.

[o6aBUTb OTMETKY X

OATA 1 BPEMA

31.01.2025 10:00

oounc

PectopaH KyxHs v

KOMMEHTAPUI

Mpuwen

I:] He yuuTbiBaTb OTMETKY B pacyéTax

[aHHaA oTmeTKa 0To6pasnTca B MeHto «CMeHbl» U «OTMETKU»:

nT 31 9HB - 3 10:00 PecTtopaH KyxHs

v

MOWMCK MO OATE

01.01.2025 03.02.2025

31 aHBaps 2025

Mpuwen

rtest 03.02.2025 PecTopaH KyxHs 10:00 = v

1 3anucb



NnaHupoBaHME CMeH COTPYAHMUKA
1. Nepengute B meHto «COTPYAHUKMY.
MyTéM BU3yanbHOro NOUCKA, MO0 MCNONb3YyA BHYTPUCUCTEMHBIA GYHKLMOHAN NOUCKA,
HananTe HeobxoAMMOro COTPYAHUKA B CMIUCKE.
MepengnTe KapTOUKy COTPYAHUKA, KOTOPOMY HEOHXOAMMO YCTaHOBUTL NAAHUPOBaHME,
HaKkaB Ha ero ®NO
2. B meHI0 cneBa BblbepuTe «MnaHnposaHue».

OtmeTku MeTpoB AnekcaHgp Bnagumunposuy

L[onXHOCTb: MoBsap
PenakTposath MoapaspeneHue: PecTopa

[ata npuema Ha paboty: 26.07.2010
Mpadmk TabenbHbl HOMep:

TenedoH:
MpUYmHbI OTCYTCTBUS Tekywuii rpaduk:

CucTema onnarbi: MovacoBas cTaBka

NpeHTudukarop bosscontrol_internal_1324050
MepeHOC iaHHbIX @) Paspewnts oTmeuatses
YBonuTb
Kapta
NMOWUCK MO AATE
CMeHbl
01.01.2025 03.02.2025
[loKyMeHTbI
31 aHBaps 2025

[lononHuTenbHble onnatbl

3. BbibepeTe HeobxoaANMbIM MecsL, AN N1aHMPOBaHUA rpaduKa.
4. YKaxuTe BpemA Hayana U KOHLLA CMEHbI B HYXKHble AHW.

< MetpoB AnekcaHap BnagumupoBuy

[NnaHuvpoBaHue < [ despanb, 2025 > C
2025

W 2
fAHB.
[ es. | 10:00-18:00
mapT +EP npan
anp.
3 4 mai 6 8 9

[eK.
17 18 19 20 21 22 23
24 25 26 27 28



CMeHbl € yKa3aHHbIM rpadmkom oTobpasATca B KapTOUKe COTPYAHUKA B MeHto «CMeHbI» (cneBa)

LLOKYMEHTbI

Bc 02 dpes o &

+

c6 01 des
[ononHuTesibHble onnatbl

fom

L >

10:00 PectopaH KyxHs
T} P 32

nt 31 18

uT 30 HB 1~——0:OQf?8:OO

10:00-18:00

10:00-18:00

cp 29 siHB

BT 28 sHB

+ f f P

nH 27 sHB

UTor gHA
ExxeaHEeBHO yTPOM HEOHXOAMMO NPOBEPATb CMEHbI COTPYAHMKOB 3a NpeablayLWwmii AeHb.

1. 3anaute B meHto «OduChbI».

2. U3 cnucka obbeKktoB Bblbepute Tpebyembl M HaxKMUTe Ha ero HasaHue. Ha
OTKpbIBLWENCA CTpaHuLe byayT oTobparkeHbl nocnegHMe OTMETKM, CAENAHHbIE Ha 3TOM
obbekre.

3. Haxmute Ha meHto «UTor gHa». OTOO6PA3ATCA PAaCCUMTAHHbIE CMEHbl COTPYAHMKOB 3a
BYEpPALIHMI AeHb. MOXHO BblbpaTb ntobyto Aaty.

@' BOCC z 5 3 ®espans 2025
&)
X7, KOHTPO/b OTYETbI COTPYOHUKUA QOOUCbl HACTPOUKWU  BbIMTU (RTEST) hien
Otmerku 'v PecTopaH KyxHsi
] W CaHkT-TeTepbypr
PepaktupoBatb €
1 f N (“i/ Moppaspenexus: PectopaH
HasHau1Tb TepMHan ‘ | é Bpems cesian:
¥ WnexTuduxarop: ternal_office_9905
HeonosHaHHble OTMETKM
Wtor gHa
Urtor nxs % Nara:
31.01.2025 «npep. cneq, —
Yoanuts odpuc Cucrema onnarsi:
Niobas v
CoTpyaHuK MnanH dakT Utor
Ijl_eTpoa AnekcaHap Bnagumuposuy 10:00-18:00 10:00 P
Mosap == [+
Eﬁi?nbeaa WpuHa BrkTopoBHa . 9:00-21:00 1200 &
Enacgs‘ BaneHTuH AHapeesny . 12:20-18:50 630 &
5???‘1/'1‘(-,\7% Haranbs [iIM1TpuresHa . 7:50-19:33 143 &
%ﬁ?ﬁ CeMeH CTaH1cNaBoBumY s 6:20-20:20 1400 &
Cwupopos Bnagumup Cepreesuy . 10:10-17:50 7:40 ?0

MNosap

KonunuyecTtso 4acoB No KaxkAoMy COTPYAHUKY MOXKHO YBUAETb B KONOHKe «UTOM».



CO3,CI,aHVIe oT4yeTa
1. Nepengute B meHto «OTYETDLIN.
2. Haxmwnte KHONKy «+Co34aTb OTYET».

'@, BOCC

) 3 ®espans 2025
5, KOHTPO/1b

15:38

Orvers OTYeTHl 2 |

Paccbinka
1 OTYET HA OATY TWN OTYETA KTO CO30AN

OTYETbl COTPYOHMKU O®UCHI HACTPOVKW  BbIMTU (RTEST)

OT™meTKMN

HasBaHue Mepwuop Tun CospgaH Excel

3anucu oTCyTCTBYIOT

3. YKa)uTe Ha3BaHMe OTyeTa, BbibepuTe TUN OTYeTa (BapuaHT OTOOpPaXKeHUs), yKarkute
BbIOOPKY, MO KOTOpPOI OyAeT CTPOMUTbCA OTYeT, AATy Hayasa M OKOHYaAHUSA, a TaKXKe
YKaXXuTe A0NO/IHUTEIbHbIE HACTPOMKN. 3aTEM HaXKMUTE KHOMNKY «anee».

"7 BOCC

T . .
N7, KOHTPOJIb OTYETbl COTPYOHUKM O®UNCbl HACTPOWKW  BbIUTU (RTEST)

Ot1yeTbl HasBaHue
3a 31.01
Paccbinka
Tun oTyeTa
OtmeTku Tabenb yyeTa paboyero BpemMeHu Y.

Tun BbIGOPKU

Mo nogpasgeneHnam v
Nata Havana [laTa oKOHYaHus
31.01.2025 31.01.2025 || nnv BbIBPATL MecsLy

BknounTb COTPYAHUKOB 63 0TPaboTKu
BkounTb BpEMEHHbIX COTPYAHUKOB
| Bkniouutb paboTy B gpyrux opucax

dopmMaT 0TpaboTaHHOro BpeMeH!

Yacbl:MUHyTHI, "8:45" v

QLMUHYTHI, "8:45"

4. BblibepeTe noapasaeneHua/coTpyaHUKOB NO KOTOPbIM XOTUTE MOCTPOUTb OTYET C
NOMOLLbIO CTPENIKM «>» U HAXMUTE KHOMKY «[lanee».



"@/;,“ BOCC
L

%, KoHtPonp IETH

Otyertbl

Paccbinka

OT™eTkn

COTPYAHVKMN  OOUCHI

HACTPOVKW  BbIATM (RTEST)

3 ®espans 2025
161

Tabenb yyeta paboyero BPeMEHW rr 31 sHsaps

MokazaTb BbibpaHHbie napameTpbl

CoTpyAHUKMK

|

OdumumanT

PectopaH

Bnacos BaneHTuH AHapeesuy

» K ‘ Bbi6paH 1 CoTPYAHNK

< Mosap

Bacunbesa VpvHa BukToposHa

PectopaH

Moiiwmua

PecTopax

MNosap
PectopaH

MetpoB CemeH Cta
OduumanT
PecropaH

Mosap

PecrtopaH

’ B Havano

Kosanesa Hatanbs OMuTpresHa

MeTpos AnekcaHap Bnagymuposuy

O
9,

HUCaBoOBUY

Cwupnopos Bnagummp Cepreesuy

5. [oxauTecb NOCTPOEHUs oTYeTa U cKkadaiTe ero B popmaTe daiina 3N1eKTPOHHbIX Tabany,

r@" BOCC
37, KOHTPOJ1b

BepHyTbCA K CMCKY OTHYETOB

YoanuTb oTyeT

Bbixog, 13 cuctemol

[nA BbIxoAa U3 CUCTEMbI HAXKMUTE HA CCbIIKY «BbIATU» B BEPXHEM MEHIO

OTYETHI

COTPYAHVKM  ODUCHI  HACTPOVKM

Tabenb yyeTa pabouero BpeMeHun

AHBapb 2025

HA3BAHUE

BbIVITU (RTEST)

OTyeT 6e3 HasBaHVs

TUM BbIBOPKU

Mo noapasfeneHmsm

v/ BKJIIOYNTb PABOTY B IPYTUX OOUCAX

®OPMAT OTPABOTAHHOIO BPEMEHM
Yacbl:MUHYTHI, "8:45"

NOAPA3AENEHNS 1
PecTtopaH

6 ®espana 2025
17:45

Cospar 03.02.2025 B 16:00
rtest
ObHoBUTL



