®YHKUMNOHAJIbHbIE XAPAKTEPUCTUKU CUCTEMbI

B HacTosALEeM ooKyMeHTe npeacTaBneHa MHpopmauma o GyHKLMOHaNbHbIX
XapaKkTepucTnkax nporpaMMHoro obecnedeHus

BBEOEHUE

MporpammHoe obecnedeHne «<bOCC KoHTponb» (ganee no Tekcty Cuctema)
npegHa3HayeHo g1a agToMaTnsaunm ydeta paboyero BpeMeHn CoTpyaHUKOB, NO3BONAA
dunkKcnposaTb BpeMsa Havana n okoH4YaHua paboyero aHA, NepepbIBOB, a TakKe
oTcnexusatb dpakTmyeckoe BpeMa paboTbl KaXkaoro coTpygHuka. NMporpamma Moxet
NCNoNb30BaTbCA B OpraHmnaaumax ntoboro pasmepa.

HA3HAYEHUE U YCNOBUA NPUMEHEHUA

CucteMa npegHasHadeHa a1a 3o PpeKTUBHOIo KOHTPO/S TPYAOBOM AUCLMUIMIUHDI N
NPOBEPKM COOTBETCTBUA 3aMN/TaHNPOBAaHHbIX CMEH COTPYAHUKOB GpaKTUYECKNM, NO3BONAET
peLwunTb criegyolime 3agavn:

— [MnaHnpoBaHme rpadmrka nprxoga 1 yxona CoTpyaHMKOB Ha paboTy u ¢ paboTbl;

— KoHTponb BpeMeHu npuxoga v yxoga COTpyaHMKOB Ha paboTy 1 ¢ paboThbl;

— BepeHwne TMnoBbix rpadumkos paboTbl B OpraHn3aumnm;

— [MocTpoeHmne otueTHOCTM B hopmMaTe danna aNeKTPoHHbIX Tabnumu, no
yCTaHOBNEHHbIM dopMaM;

— C6op aaHHbIX Cc TepMUHanoB y4YéTa pabouero Bpemenu (API);

— BsauMopenctBme ¢ MHGopMaLMOHHbIMK cucTteMaMu knneHTa (API).

CucteMa pacnpocTpaHseTcs B BUAe MHTepPHET-cepBuca, creunanbHble 4eACTBUA No
ycTaHoBke CMCTEMbI Ha CTOPOHE Mosib3oBaTtens He TpebyroTca. [na ncnosnb3oBaHums
NPUMEHSIOTCA NONyNApPHbIE NHTEPHET-Bpay3epbl.

OYHKUMNOHAJ/IbHBLIE BOSMO>XXHOCTU CUNCTEMbDI
Cuctema obecneumBaeT BbiNONIHEHWE CleAyOLLMX QYHKLMNA:

1. BepeHwe cnucka cOTPYAHMKOB:

a. [Npwem Ha pabory;

b. YBonbHeHue c paboTbl;

c. MN3mMeHeHne nHbopmMaLmmn o COTpyaHUKE;

d. BepeHue cnucka noapasneneHun B opraHn3aunm;

e. OTHeceHue COTpyAHMKA K KOHKPETHOMY NoApa3aeneHnto opraHmaanmn.
2. BepneHue cnncka opmncoB (06 bEKTOB KOHTPONA):



LHobaeneHune opuca;
YnaneHue odpuca;
MN3MeHeHMe nHdopmaumm ob opuce;

MpuBaska nogpasgeneHua K odbucy 1 aBTomatmyeckas oTnpaska gaHHbIX
COTPYAHMKOB NoapasaeneHna Ha TepMuUHan CooTBeTCTByroLLero opunca;
e. [NlpuBAa3ka TepMmHana y4verta pabouyero BpemeHun K odpucy.
3. BepeHune rpadpumkos paboTbl COTPYAHUKOB:
a. [o6aeneHune TMnoBoro rpadpuka paboTol;
b. YoaneHue TMnoeoro rpaduka paboTbl;
c. HasHaueHwue Tnnosoro rpadmka paboTbl COTPYAHUKY;
d. HasHaueHue HeTNoBoOro rpadurka paboTbl COTPYAHUKY, yKa3aHne
KOHKPETHbIX YacoB paboTbl HA KOHKPETHbIN AEHb.
4. Beopg nHbopmMaunm o dpakTnyeckm otpaboTaHHOM BPEMEHMU:
a. PyuHomn BBOA MHOPMaLMKM O BpEMEHM NpUXOLa U yxoa4a COTPpyAHWNKA;
b. AsTOMaTM3MpOBaHHbIN BBOA MHGOPMaLIMK O BPEMEHM NMPUXoaa 1 yxona
COTPYAHMUKA;
c. KoppekTnpoBKka BHECEHHbIX KakK BPY4YHYHO, Tak M aBTOMaTUYECKM AaHHbIX O
BPEMeHM Npmxona 1 yxoaa coTpygHuka.
5. BO3MOXHOCTb NogKNtOUYEHUA TepMMHaNoB y4éta pabouero BpemeHun kK Cucteme
nocpeacTtsoM API:
a. [llepepauaid coTpygHunka na Cncrtembl Ha TepMmHan;
b. lNepepava gaHHbIX 06 OTMETKAxX COTpyAHWKA C TepMmHana B Cucrtemy.
6. lMocTpoeHue oTYEeTOB:
a. CospgaHune npaBmn aBToMaTn4yeckoro popMmpoBaHmMa OTYETOB MO
pacnucaHmio;
b. Co3paHune npaBnn No yBeaoOMNIEHNIO OTBETCTBEHHbIX /INL, O HapYyLLUEHUN
rpadumka paboTol;
c. PyuHoe nocTpoeHune oT4eTOB.

NMOCNEAOOBTE/IbBHOCTb AEMCTBUIA B CUCTEME
Bxopn B cucremy

1. NepeitguTe no agpecy https://www.bosscontrol.ru/

2. HaxmuTe Ha KHOMKy «Bxoa B cuctemy»

Ecan Bbl BxoguTe B cMCTemy Brnepsble, NPOYTUTE MONUTUKY 06PabOoTKM nepcoHaNbHbIX

AaHHbIX, O3HaKOMbTeCb C COrsiacMem Ha 06pa60TKy CBOUX NMePCOHa/IbHbIX AOaHHbIX U

nonyyeHne 6HecnnaTtHOM KOHCy/nbTauuu, 0603HaAUMB CBOE COrnacMe C COAEPKMMbIM

AAHHbIX JOKYMEHTOB Npu NnomoLm “ranodkn” cHmsy nona “Mapons”. 3atem BBEAUTE UMSA

nonb3oBaTeNa 1 Napob (NPeaoCcTaBNATCA IKCNEPTY OTAENbHO).

3. Haxmwute KHOMKy «BonTU».
4. [oxkauTecb 3arpy3Kku CUCTEMBbI.


https://www.bosscontrol.ru/

bosscontrol.ru/login/

"@" BOCC BuoMeTpUYecKuit y4eT paboyero BpeMeHu u pacyet 3r1 —— 8 (800) 555-89-33
I_}‘-‘,_f//_j KOHTPOIJ1b MpocTo 1 yao6Ho. Mo Bceit Poccun. ExxeaHeBHo 10-19 Mck A0S CACTENY. O (<) info@bosscontrol.ru
O cucteme CrtoumocTb KnueHTbl 1 OT3bIBbI Mpumepbl Bonpocbl u opferbl Cratbu O KoMnaHuu KoHTakTbl

Bxoa B cuctemy

Wma nonb3osatens
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Maponb

Haxxumas Ha KHOMKy «BoiT», si:

1. Cornawatoch ¢ NONUTUKON O6PaBGOTKU
NepcoHanbHbIX AaHHbIX

2. [aio nucbMeHHoe cornacue Ha o6paboTKy CBOUX
NepcoHanbHbIX AaHHbIX U NONyYeHue 6ecnnaTHoR

KOHCynbTaumm

4— E=m

Co3gaHue coTpyaHMKa

1. Nepengute B meHto «COTPYAHUKNY.
2. [Ana pobaBneHUA HOBOIO COTPYAHMKA HAXKMUTE KHOMNKY «+ [106aBUTb COTPYAHUKAY.

T BOCC 2 ” 3 ®espans 2025
&) ; 2 P
7, KOHTPONb OTYETbl COTPYAHWKW O®UCHI HACTPOVKM  BbIATU (RTEST) poies
CoTpyaHukn
CoTpyLHWUKM + FIOBABMT COTPYIHIKA

Moapaspenexns h OUCK | A

1 PABOTAIOLIVE YBONEHHbIE 3APETMCTPUPOBATb C KAPTOM

CoTpyaHuK MocnepHsas oTMeTKa

3anucu oTcyTCTBYIOT

3. 3anonHute GOpMy HUXKe, NONsA, OTMEYEHHble KpacHolh “3Bésgouykon” (*) asnawoTca
o0b6A3aTeNnbHbIMM ANA 3aN0IHEHWA, OCTa/IbHbIE NOAA - ONUMOHA/bHbIE. Moc/e 3anoNHeHNs
bopmbl HaXKMUTE KHOMKY « COXPaHUTbY.



[obaBneHve coTpyaHuka

[ol7][e]

NOAPASOENEHME

TecT ‘

NOMXHOCTb

‘ [MoBap ‘

[OATA MPUEMA

‘ 06.02.2010

+ bonble nHbopmMaummn

Co3p,a HNe OTMETKHU

1. Nepengute B meHto «COTPYAHUKUY.
MyTéM BM3yanbHOro NOMCKA, MO0 UCMONb3YA BHYTPUCUCTEMHbBIA GYHKLUMOHAN NOUCKA,
HananTe HeobxoAMMOro CoTpyAHMKA B CIIUCKE.

3. MMeperaute B KAPTOUKY COTPYAHMKA, KOTOPOMY HEOHBXOAMMO A06aBUTb OTMETKY, HaXKaB
Ha ®NO coTpyaHUKa.

4. HaxmuTe KHOMKy «+ [106aBUTb OTMETKY».

MeTpoB AnekcaHap BnagummpoBuy

[onXHoCTb: [NoBap
MogpasgenexHue: PecTtopaH

[aTa npuema Ha paborTy: 26.07.2010

TabenbHbit HOMEp:

TenedoH:

Texkywmin rpaduk:

Cuctema onnatbi: MoyacoBasa cTaBka
NpeHTudukaTtop bosscontrol_internal_1324050

PaspewnTb oTMeYaTbCH

5. 3anonHuTe nona ¢Gopmbl U HaKMUTE KHOMKY «CoxpaHuTb». B BbiMagatoliem crnuvcke
“Odunc” BoibepnTe 06BLEKT, HA KOTOPOM NPOUCXOAUT OTMeETKa. MNone “KommeHTapuin” He
ABAseTca 06a3aTe/IbHbIM K 3aM0/IHEHUIO.



No6aBUTb OTMETKY X

[OATA V1 BPEMA

31.01.2025 10:00

oounc

PectopaH KyxHs

KOMMEHTAPWU

Mpuwen

He yuMTbiBaTb OTMETKY B pacyéTax

OTMEHA «—

[aHHaa oTmeTKa oTobpasntca B MeHto «CmeHbI» N « OTMETKU»:

— ~

nT 31 9HB Jnimed o 10:00 PectopaH KyxHs

MONCK MO OATE

01.01.2025 03.02.2025

31 aHBapsa 2025

Mpuwen
rtest 03.02.2025

I
<

PecTtopaH KyxHsi 10:00 Z._

1 3anuchb

MnaHMpoBaHME CMEH COTPYAHUKA

1. Nepengute B meHto «COTPYAHUKNY.
MyTéM BM3yanbHOro NOMCKA, MO0 UCMONb3YA BHYTPUCUCTEMHbBIA GYHKLUMOHANA NOUCKA,
HananTe HeobxoAMMOro CoTpyAHMKA B CIIUCKE.

MepelanTe KapTOYKY COTPYAHMKA, KOTOPOMY HEOOXOAMMO YCTaHOBUTb MAaHUPOBAHUE,
Ha)aB Ha ero PUNO

2. B meHto cneBa Bblbepute «MnaHupoBaHue».



OtmeTku MeTpoB AnekcaHgp Bnagummnposuy

[LONXHOCTb: Moeap
PenakTipoBatb Moppasaenexye: PecTopat
[ata npvema Ha paboTy: 26.07.2010
Ipaduk TabenbHbI HoMep:
TenedoH:
[MpUYMHbI OTCYTCTBUS Tekywuit rpaduk:
Cuctema onnatbi: Moyvacosas cTaska
WneHTudukatop bosscontrol_internal_1324050
MepeHOC AaHHbIX ‘) Pa3pewuTb oTMe4aTbCa
YBonuTb
+ NOBABUTb OTMETKY
Kapta
MOUCK NO OATE
CMeHbl i |
‘ 01.01.2025 03.02.2025
[10KyMEeHTbI
31 aHBapsa 2025
[lononHutenbHble onnarbl

3. BbibepeTe HeobXoAMMbIN MecsaL, ANA NNaHMPOBAHMA rpaduKa.
4. YKarKuTe BPemsa Hauyana M KOHL,A CMEHbI B HYXHble AHMW.

< MetpoB AnekcaHap Bnagumuposuy

MnaHupoBaHWe < > 4

. 2
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3 4 ma 6 8 9
WIOHb
vionb
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LeK.
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CMeHbl C yKa3aHHbIM rpaduKom oTobpasaTca B KapTouKe COTpyAHMKA B MeHIo «CmeHbI» (cneBa)



J[OKYyMEHTbI

Bc 02 deB o B

+

c6 01 deB
[lononHuTesbHble onnarbl

nT 31 sHB 10:00 PectopaH KyxHst

ok

10:00-18:00

uT 30 siHB

10:00-18:00

10:00-18:00

cp 29 aHB

BT 28 sHB

+ %+ % +

nH 27 siHB

UTor gHA

E)keaHEBHO YyTPOM HEOOXOAMMO NPOBEPATbL CMEHbI COTPYAHMKOB 3a NpeablayLWmin AeHb.

1. 3anaute B meHto «OduUCbI».
N3 cnucka o06bekToB BbibepuTe Tpebyembl M Ha)KMUTE HA ero HassaHue. Ha
OTKpbIBLUENCA CTpaHULe byayT oTobparkeHbl NocAeaHNE OTMETKU, CAENAHHbIE Ha 3TOM
obbekre.

3. Haxmute Ha meHto «UTor aHa». OTOOpPaA3ATCA paccyUTaHHbIE CMEHbl COTPYAHMKOB 3a
BYEpaLHMIN aeHb. MOXKHO BbibpaTb Nt06YIO AaTy.

"' BOCC - - 3 ®espans 2025
&),
N7, KOHTPONb OTYETbI COTPYOHWKU O®UCHI HACTPOUKU  BbIMTW (RTEST) i ne
OTMeTku ’ PecTopaH KyxHs
e :_f CaHkT-MeTepbypr
Pepaktnposatb (
1 f .ﬁ Mopgpa3sneneHus: PectopaH
HaaHauuTb TepMuHan G . Bpems cesiau:
y WUnet aTop: be nal_office_9905
HeonosHaHHbIe OTMETKM
Wtor gHa
Wror axa b [flara:
31.01.2025 < npep. cnef. —
Ypanutb oduc Cuictema onnarti:
Niobas v
CoTpyaHuK MnaH ®dakT WUror
UﬁpOB AnekcaHap Bnagymuposuy 10:00-18:00 10:00 Vs
Mosap o o
Fﬂil:il‘lbeBa WpuHa BUKTOpoBHa e 9:00-21:00 1200 &
Efii??.BanemMH Anpapeesuy - 12:20-18:50 630 4
E?fifiaa Hatanbs [M1TpUresHa - 7:50-19:33 143 &
%pot‘a CemeH CTaHu1cnaBosuy - 6:20-20:20 1400 &
DULMAHT
Cwupopos Bnapumup Cepreesuy . 10:10-17:50 740 &

MNosap

KonnuyecTBo 4acoB Mo KaxKaoMy COTPYAHUKY MOXKHO YBUAETb B KONIOHKe «MUTOM».



Co3p,a HMe OTYETa

1. Nepengute B meHto «OTYETHIN.
2. Haxmwnte KHOMKy «+Co34aTb OoT4yeT».

T2z BoCC . " 3 Mespans 2025
2,
7, KOHTPONb OTYETbl COTPYOHMKM O®UCbI HACTPOUKW  BbINTU (RTEST) 15:38
Otyerbl 0 \ il
TYeThl
Paccbinka
1 OTYET HA OATY TN OTYETA KTO CO30AN
Ommetrew < || e N e
HasBaHue Mepuop Twvn CospaH Excel

3anucu oTCyTCTBYIOT

3. YKaxkute Ha3BaHMe OT4yeTa, Bblbepute TUN oOTYeTa (BapuaHT OTOOpaXKeHus), yKaxuTe
BbIOOPKY, NO KOTOPON OydeT CTPOUTbCA OTYET, AaTy Hayana M OKOHYaHMA, a TaKxke
YKa*KuTe A0NONAHUTENIbHbIE HACTPOMKMW. 3aTeEM HaXKMUTE KHOMKY «[lanee».

'@, BOCC

L§é‘//_l KOHTPO/Ib OTYETbl COTPYOHWUKWU ODUCbI HACTPOWMKW  BbIUTW (RTEST)

Otyersbl HasBaHue
3a 31.01
Paccbinka
Tun oTyeTa
OTmeTku Tabenb yyeTa paboyero BpeMeHu b

Tun BbIGOPKU

Mo nogpasneneHusam v/
[ata Ha4ana [laTta oKoH4YaHus
31.01.2025 | 31.01.2025 UM BblBpaTb MecsL,

BKIOYMTb COTPYAHUKOB 6€3 0TpaboTku
BKOUNTb BPEMEHHbIX COTPYAHUKOB
+| BknouunTtb paboTy B Apyrux opucax

®dopMaT 0TpaboTaHHOro BpeMeH!

Yacbli:MUHYTHI, "8:45" v

QLMUHYTHI, "8:45"




4. BblbepeTe noapasaeneHua/coTpyaHMKOB MO KOTOPbIM XOTMUTE MNOCTPOUTb OTYeT C

NOMOLLbIO CTPENKU «>» U HAXKMUTE KHOMKY «[anee».

Tz BOCC

7 - g
7, KOHTPONb OTYETHI COTPYAHWMKW O®UCbI HACTPOMKW  BbINTU (RTEST)

Ortyertbl

Paccbinka

OTMmeTkn

3 ®epans 2025
161

Tabenb yyeTa paboyero BpEMeHM Mr 31 sHsaps

IMokasaTb BbIGpaHHbIE NapameTpbl

CoTpyAHUKKN

Bnacos BaneHTvH AHapeesuy
OdumumanT

PectopaH

Kosanesa Hatanbs IM1tpresHa
Mowwwmua

PectopaH

[NeTpoB AnekcaHap Brnagummposuy
Mosap

PectopaH

MeTtpoB CeMmeH CTaHuUCnaBoBMY
OduupmanT

PecrtopaH
Cwvinopos Bnagumup Cepreesuy
Mosap

PectopaH

B Havano Mpeablaywwmii war

» & | BbibpaH 1 coTpyaHmK

Bacunbesa VpvHa BrkToposHa
< Tosap

PectopaH

O
9,

Nanee

5. [oxpuTecb NOCTPOEHUA OTYEeTa M CKavanTe ero B popmate daiina aNeKTPOHHbIX Tabaumy,

"7 BOCC
i
32, KOHTPOJIb

BepHyTbCS K CNCKy OTHETOB

Ypanutb oTyeT

BbIXOLII N3 CUCTEMDI

OTYETbl COTPYAHWKM O®WUCbl HACTPOWKM  BbIVITU (RTEST)

Tabenb yyeTa paboyero BpemMeHu

AnBapb 2025

HA3BAHUE
OTyeT 6e3 HasBaHUs

TWUMN BbIBOPKK
Mo nogpasaenequnam

Vv BKJTKOYNTb PABOTY B IPYTUX O®UCAX

®OPMAT OTPABOTAHHOIO BPEMEHM
Yacbl:MUHYTHI, "8:45"

NOAPA3AENEHNSA 1
PectopaH

6 ®eBpans 2025

17:45

—

CospaH 03.02.2025 8 16:00

[ns BbIXO4a U3 CUCTEMbI HAXKMUTE Ha CCbINIKY «BbIATU» B BEPXHEM MEHIO

rtest
O6HOoBUTL



